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Disaster VVolunteer ActivitieS [quasi-public Leave]

5.

. When students engage in disaster volunteer activity and are therefore unable to attend classes, it will be

treated as a quasi-public leave of absence and the procedure laid out below in item 6 will be followed.

. Target Disasters

Target disasters will be decided and publicly announced by the Director of Education each time they
occur.

. Consent of Parents / Guardians

Students who wish to volunteer for disaster work, (hereinafter referred to as 'the student’), must obtain
the consent of their parents or guardians and carry out the work at their own risk.

. Joining Disaster VVolunteer Groups and Obtaining Insurance

The student must carry out the disaster volunteer work under the aegis of the social welfare services of
a regional government, a prefecture, a municipality, or other form of Japanese local government. In
foreign countries, the student must work for a Non-governmental Organization (NGO) or a Nonprofit
Organization (NPO) in order to carry out disaster volunteer duties.

Also, before engaging in disaster volunteer activities, you must enroll in volunteer activity insurance
dealt with by a Japanese social welfare council etc. However, when engaging in disaster volunteer
activities outside of Japan, we shall enroll in the appropriate insurance for disaster volunteer activities and
natural disasters at the site.

Duration of Quasi-Public Leave of Absence

The duration of a quasi-public leave of absence shall be 7 days for each term. This period must include
travel to and from the site of the disaster.

6.

Procedure for Notification of Quasi-Public Leave of Absence
The procedure for notification of quasi-public leave of absence is as follows: -

i)  Prior to the student's departure for the volunteer work at the disaster site, the academic supervisor
must receive submission from the student of Attachment Form Type 6-2 ‘Notification of Disaster
Volunteer Work' together with Attachment Form Type 6-3 'Quasi-Public Leave of Absence
Notification for Disaster Volunteer Work [Request]'.

ii)  The academic supervisor shall confirm the content of Attachment Form Type 6-2 and Attachment
Form Type 6-3 submitted by the student, conduct educational guidance in consideration of the
impact of the absence on the course, and consider the proposed disaster volunteer activities. If he
deems it appropriate, the leave of absence shall be permitted.

iii)  The student shall submit Attachment Form Type 6-2 and Attachment Form Type 6-3 to the
teaching staff of the undergraduate department to which the student belongs after obtaining the
confirmation from the supervisor.

iv)  Upon receipt, he faculty/graduate school academic affairs department will confirm that the
documents submitted by the student are properly filled in, confirm that the student has already joined
the volunteer activity insurance handled by a social welfare council and report these matters to the
appropriate educational affairs committee.

v) Following completion of the disaster volunteer activities the student will submit to the responsible
school affairs officer of their affiliated faculty/graduate school, a certificate of engagement, prepared
by the group that has received the volunteer aid work, in the form of either Attachment Form Type
6-4, 'Certificate of Disaster Volunteer Activities' or proof of participation in disaster volunteer
activities can be provided by concrete evidence (such as a leaflet distributed by the group in charge
of the volunteer work, explaining its organization) etc., (hereinafter referred to as 'the certificate’).

Should the student have been involved in an accident during the course of the volunteer work the
above certificate should be submitted together with an accident report (Optional Format).



vi)  After checking the certificate submitted by the student, the responsible school office staff will
then copy Attachment Form Type 6-3 and deliver it to the instructor(s) in charge of the absented

class(es). If necessary, the school officer will also report the matter to the appropriate educational
affairs committee.

vii)  Handling of Quasi-Public Leave of Absence
In principle, supplementary classes need not be held for quasi-public leave of absence and the
instructor will instead assign a written report or e-learning as appropriate. However, the decision as
to whether to hold supplementary class(es) is for the instructor of the class to judge.
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Disaster Volunteer Activity Notification Form

Date (Heisei/M/D)
To oo % # K B

Faculty :

Student No. :

Name :

| hereby submit notification of my engagement
as a disaster volunteer according to the particulars listed below.

*Please fill in the form by yourself.
2<Be sure to read the reverse side carefully before submitting
Period of your volunteer work

Place of activity (address)

Details of the volunteer group
you join (name, address and
phone number etc..)

Details of voluntary activities

Contact (your cellphone number
and your email address)

Absented classes - Yes, absented

"Indicate with O (Refer to form 6-3)

- No classes absented

Natural Disaster Volunteer * Yes (Name of Insurer : )

Activity Insurance Status - No (Name of Intended Insurer : )
*Indicate with O

X Student's parent/guardian to fill in the section below.

| hereby consent to the disaster volunteer activities delineated above.

Heisei// Month// Day

(Signed) Name of Parent/Guardian:
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Natural Disaster Volunteer Activity Insurance

Natural disaster volunteer activity insurance is necessary
when participating in disaster volunteer activity.

In case you don’t have personal natural disaster activity insurance, please make sure to
apply for one of them below.

(Information about insurance)
eVolunteer Activity Insurance
(Collective insurance by Social welfare service corporation
“Japan National Council of Socialwelfare”

Pick either “Natural disaster A plan” or “Natural Disaster B plan”

“Natural disaster A plan” : 500 yen/ Year
(Reference: Death ¥10,400,000; Hospitalization ¥6,500; Hosp. Stay ¥4,000)

“Natural disaster B plan” : 710 yen/ Year
(Reference: Death ¥14,000,000; Hospitalization ¥10,000; Hosp. Stay ¥6,000)

* For further information, please refer to http://www.fukushihoken.co.jp/
(only in Japanese)

[(Where to apply]
Social welfare service corporation “Japan National Council of Social welfare”
Volunteer, NPO activity support center “Kirameki Plaza”

13-1, 2 Cho-me, Minamigata, Kita-ku, Okayama city, Okayama 700-0807
Phone: 086-226-2835

(Open hours)
8:00am ~ 17:15pm (Closed: Sat, Sun, Holidays)

[Others]
Please bring your hanko if you have (signature is also acceptable).

Certificate of Disaster Volunteer Activity (submit afterwards)

After the activity of disaster volunteer, please submit one of the certificates below:

1. Form 6-4 (Certificate of Disaster Volunteer Activity)

2. Volunteer activity certificate which an organization issues

3. Proof of participation in disaster volunteer activities with concrete evidence
(Eg. Leaflets distributed by the organization in charge of the volunteer work)

FEFEOHBHY ~ R LTI EI N,
If one of the above certificates is not submitted, it's not be accepted as quasi-public leave of
absence. .

In case you have an accident during your activity, please attach an accident report
(any format) with the certificate.
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