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Overview of Doctoral Human Resources Database

The National Institute of Science and Technology Policy (NISTEP) of the Ministry of Education,
Culture, Sports, Science and Technology of Japan is currently working on the Doctoral Human
Resources Database (DB). We strongly encourage you to take this opportunity and register your
profile in the DB.

Background and Purpose

* In Japan, active engagements of doctoral human resources in promoting innovations through
science and technology are anticipated among industry, academia, and government.

* However, there is only a limited access to information on career paths of people after completion
of doctoral studies, and a system assessing the activities of doctoral human resources in the
society is yet to be developed.

« To overcome these challenges, we started developing the Doctoral Human Resources DB, as an
information base to keep track on profiles and career paths of doctoral human resources. With
this DB, we plan to further promote policy making for graduate education based on evidences.

Benefits of Registration (Planned. Under consideration toward a full-scale operation)

Carrier Support

« Opportunities and information on scholarships, job openings, overseas research positions,
internships, etc. will be provided.

« Communication with alumni working for companies and laboratories will be possible.

* Role models and mentors can be found by viewing and searching information on careers of the
DB registered members.

Communication among PhDs

« The DB can be utilized as a place of interaction on a basis of university, graduate school, and
research laboratory, as well as a place of interaction for international students.

Collaboration with researchmap and JREC-IN

« Data exchange will be possible through collaboration with researchmap, JREC-IN, and others.

Handling of Information

« Data you provide will be stored in one database. The DB will be managed by NISTEP and the
operator for its strict security.

¢ NISTEP cannot look into individual data. Only anonymized data can be viewed.

« The university which you are currently enrolled or graduated can view your individual data. You
may be contacted for a request of alumni visit or contact with alumni.



How to Register

n Login

* Go to: https://hr.nistep.go.jp.
» Basic authentication is required before the top page is displayed.

« Enter the ID and password for basic authentication. (Note: The ID and password for basic
authentication differ from the ID and password for login (see below)).

« After the top page is displayed, click “Login” on the upper right corner of the screen. Enter the ID
and password for login. Check “Login by PhD ID” and then click “Login”.
(Note: You cannot log in, if “Login by a registered e-mail address” is checked.)

* When you log in for the first time, you need to activate (start setup). Read the Use Agreement,
enter your e-mail address, and click “Agree”.

* URL for activation will be notified to the e-mail address you entered above. Click the URL.

« If your personal top page (my portal screen) appears, you have successfully logged in.

E Entering Data

* Click the “Edit” button, fill in the information on “Basic Information” and “Information at the Time
of Course Enrollment”. (Note: Enter the e-mail address you would continue to use after the
completion of doctoral study.)

« Some of information may have been already filled in, as some universities have imported their
own data beforehand.

« After you have completed your data entry, click “Confirm”. If you do not confirm, the data you
entered will not be saved.

B Updating Data

When you complete your doctoral study, fill in the information on “Immediately after the
Completion of Study”.

« After the completion of your doctoral study, update information on your record of research
publications, change of employment position, etc.

* You may receive e-mails from your university on a regular basis, requesting for data update.

n Others

* On the DB website, various information, such as NISTEP news on the situations of doctoral
studies and careers after the completion of doctoral study, will be updated. Check the site on a
regular basis.

¢ You may be requested to answer questionnaires from NISTEP and universities. Questionnaires
can be answered on the DB website. Your kind cooperation is appreciated.

¢ On the bulletin board, communication among registered members, including doctoral graduates,
is possible. Your participation is welcome.

< For further details of the DB usage, please refer to the “Doctoral Human Resources Database
Operation Manual”, under a separate cover.



Contact

Inquiries on the contents:

National Institute of Science and Technology Policy
Ministry of Education, Culture, Sports, Science and Technology
hr@nistep.go.jp

Inquiries on the DB system:

Nomura Research Institute, Ltd. (Project Consignee)
doctordb-info@nri.co.jp




Doctoral Human Resources Database
User’'s Manual
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1. ACCESSING THE DOCTOR DATABASE WEBSITE

PROCEDURE

(1) Access

Use a web browser to access the Doctor Database.
Enter in https://hr.nistep.go.jp into the web browser. Basic Authentication is used at the current time,

so entering this URL will cause a window to pop up prompting you to enter in the authentication
password. Enter in your [1—H—% (User Name)] and [/\X T — K (Password)] to be informed

separately.

Windows 721 UF v =

internal use only (b —J{— hrnistep.go.jp [ClF2—H—&&/2D
—FHRETY.

[ ok [ vt |

(Confirmation screen when using Internet Explorer)

| 1-YEEIRI— FEANLTEED P
0 https://hr.nistep.go.jp & "internal use only” [T B 1—HEL/ AT FEADLTLEE
g (A
a—HE:
SR -

Frotl

(Confirmation screen when using Firefox)
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2. LOGGING IN/OUT OF THE DOCTOR DATABASE
This section describes the process used to log into and out of the Doctor Database.

PROCEDURE
(1) Login

Click <User Login> on the top right of the screen to log into the Doctor Database.

< UserLogia

RS - SHRETTR

* National Institute of Science and Technology Policy

@® Select login method

Clicking <User Login> will bring up a window requesting you to enter your ID and password.
Check the <Login by ID>.

E-mail address,~ 1D
Password

@ Login by E-mail address

® Login by ID

Forgot your Password?

@ Enter your ID and password

E-mail address,~ 1D

Password

@ Login by E-mail address

® Login by ID

Forgot your Password?




® Click the <Login> button

After entering your ID and password, click the <Login> button.

Welcome to the database of doctorate recipients

Doctorate recipients are expected to be leaders who create new knowledge and new ways in Science and Technology for Innovation, however their career paths after graduation have not
been fully elucidated. Data concerning their careers would be referred as a portfolio to design policy options for STI human resources. NISTEP constructs the database of doctoral recipients
based on coordinated efforts with related sections and institutions as a SCiREX* project which aims to promote STI policy making supported by objective evidences.

*SCiREX = The sScience for RE-designing Science, and ion Policy program operated by Ministry of Education, Culture, Sports, Science and Technology (MEXT)

(2) Logout

Click <Logout> on the top right of the screen to log out of the Doctor Database.

> FIPHEEH - PRBERMZRR

555 National Institute of Science and Technology Policy

SPECIAL NOTES
® Cancelling the login process
Click the <Cancel> button when you do not wish to log into the Doctor Database.
® Reissuing passwords
If you have forgotten your password, click <Forgot your Password> on the login screen.
The procedure to reissue a new password will be sent to the e-mail address registered in member
information. Reissue a new password by following the instructions included in this e-mail.

- ®'

Login
E-mail address, /1D

Password

© Login by E-mail address
@ Login by ID

Login | Cancel |
< For§ot your PassworﬂD
J
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3. ACTIVATION

You will need to complete the activation process for the Doctor Database when logging in for the first

time.

PROCEDURE
Activation is performed on the Activation screen that displays after logging in.

(1) Access the Doctor Database URL and log in

@ Access the Doctor Database URL

@ Click the [Login] link on the top right of the screen, enter your ID and password and click the

<Login> button

B H - FRECRTRSAR

* National Institute of Science and Technology Policy

&

¥

E-mail address, 1D

Login::

Password

@ Login by E-mail address
@ Login by ID

LOgiI“l Cance

Forgot your Password?

® The Activation screen will be displayed
B+ A#iDB

Activate

Doctoral

Student

Database

E-mail address*

Terms of Use* The terms & conditions for using the

mj »

contents of this site is governed

by this agreement. Please read carefully
the following conditions, and

register only if you agree to them.

By using this site, I agree to refrain
“thm rhe fallawina arrinna nr

I agree to the Terms of Use above.

Message(0) Control Panel




(2) Enter your e-mail address and agree to the terms of use

@ Enter your e-mail address and agree to the terms of use
@t A#DB

Activate
Doctoral
Student

Database

E-mail address* nistep@nistep.co.jp

Terms of Use* The terms & conditions for using the

mj »

contents of this site is governed

by this agreement. Please read carefully
the following conditions, and

register only if you agree to them.

By using this site, I agree to refrain

£rom rhe fallawina arrinna  Ar

/i1 agree to the Terms of Use above.

@ The E-mail Sent screen will be displayed

(3) Completing the activation process

@ Click on the URL found in the activation key notification e-mail sent to the e-mail address you
entered

@ You will be sent to the My Portal screen (this completes the activation process)
FEER
posted in past | 5day(s) E]

No news to show.

@t A#DB

An activation key has been sent to your registered e-mail address.
Follow the instructions on the email to complete your activation.

SPECIAL NOTES
® Contact the administrator if an error occurs.
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4. ENTERING BASIC INFORMATION

After completing the activation process, next doctoral course students and graduates are to register basic
information about themselves.

This section explains this procedure.
PROCEDURE

Members can enter in basic information about themselves on the My Portal screen that displays after
logging in.

The Basic Information Entry screen will be displayed on the My Portal screen as shown below.
(*In some instances information already registered by the university will differ with that on the screen)

FEER
oD posted in past [sday(s) 5]
News
No news to show.
Contact Us
O Z(R—5 @+ A#DB
BHJ)L—7 Registration Group Edit
8 A#1DBISTIR Doctoral Human Resources Database BBS
NRIAZ Resume

)

Login name
Name of graduate school NRIAS
Degree certification date

change language:

Degree name
English [v]

The NetCommons Project

(1) Enter in basic information

@® Display the Edit Basic Information screen

Click the <Edit> button inside the Doctor Database on the My Portal screen to edit basic

information.
EtER
Top posted in past [Sday(s) []
News No news to show.
Contact Us
© (K- @+ AHDB
B8)L—7 Registration Group

8+ A#1DBISTIR Doctoral Human Resources Database BBS
NRIAZ Resume
D

Login name

Name of graduate school NRIAZ

Degree certification date
change language: Deea e
Engish ]

The NetCommons Project

~




@ Click the <Basic Information> tab on the top left

*As basic information will already be displayed when clicking <Edit>, this step normally will not

be required.

DESe ) {8 AHDB

®8)L—7 Registration Group

18+ A1DB#4R Doctoral Human Resources Database B35
NRIXZ Basic informati

n || ouring doctoral course | | after graduation | | career after graduation

Column with is mandatory
) nrioo1 Gender*
Login name* NRI1- 4001001 Birth date*

user name Nationality*
change language:

Engish ¥ Password

Maiden name
(Katakana)

Name (English)

Maiden name
Maiden name
(Katakana)

E-mail address* [Ant00008@partner.nri.co.jp

E-mail address Confirm*

Sub e-mail address 1 [1nt00011@partner.nri.co.ip

Cancel

® Enter in relevant data in the format required for the field

Fields with an asterisk (*) mark are required items.

@ Register the entry results

Click the <OK> button on the bottom of the screen to confirm and send entries.

SPECIAL NOTES
([ ]

clicked.

Make sure to click the <OK> button for each screen after entries are made as any basic information
entered will not be reflected when transitioning to other tabs when the <OK> button has not been

® Click the <Cancel> button to remove entered content during the editing process.
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5. ENTERING COURSE ENROLLMENT INFORMATION

Next doctoral course students and graduates are to register course enrollment information about
themselves.

This section explains this procedure.

PROCEDURE

Members can enter in course enroliment information about themselves on the My Portal screen that
displays after logging in.

The Course Enroliment Information Entry screen will be displayed on the My Portal screen as shown
below.

(*In some instances information already registered by the university will differ with that on the screen)

MEER
Top posted in past [Sday(s) [+]
News
Contact Us
© (K50 @+ A#iDB
B)L—7 Registration Group Edit
B A#1DBISTIR Doctoral Human Resources Database BBS
NRIAF Resume
p0o)
Name of graduate school NRI
Degree certification date
change language: Degree name
Engish [+
f——
(1) Entering course enroliment information

@ Display the Course Enroliment Information Entry screen

Click the <Edit> button inside the Doctor Database on the My Portal screen to edit course and
current status information.

Top
News
Contact Us

88— Registration Group
B AHIDBISTIR Doctoral Human Resources Database BBS
NRIXZ

change language:

English [v]

R
posted in past [Sday(s) [v]

No news to show.

@+ AtiDB

Resume

(3} nrioo2

Login name NRL
Name of graduate school NRIX
Degree certification date

Degree name

The NetCommons Project




@ Click the <During Doctoral Course> tab on the top left

O XMh—5n 18+ AHDB

B8H%)L—7 Registration Group | sasic information || ouring doctoral course ] | ater graduation | | career after graduation |
8 A+10B#4R Doctoral Human Resources Database B8S
NRIRZ During doctoral cour:
Column with “** is mandator
Type of course* (3-year) Main research area* Physical sciences v
Mathematics v
Date of Sub research area 1 :
. entrance*
Giiuns Sl Sub research area 2 y
Engish ¥ standard term T ivear — Can't specty— v
of study* Number of English 5 .
Name of papers peer reviewed*
raduate HEEd
9! TR Number of Japanese : =
Schoots papers peer reviewed*
major field of e S Of et
CILy reviewed presentations Oral 1 v
Type of school* [ National uniersty v at conferences Poster 0 v
Graduation from overseas*
same school * Number of reviewed o, i v
presentations at
. Poster 0 v
conferences in Japan
Other conference oral 1 v
presentations* Pt 5 v
other notable activities
(published research, AL
Student type® awards received, etc.)*
Number of patent
applications (includes [ 1 v
foreign patents)*
currently with a
job or on leave
of absence*

(® Enter in relevant data in the format required for the field

Fields with an asterisk (*) mark are required items.

@ Enter <Educational background before doctoral course> details

Clicking the<Add educational background information> button displays the Enter Educational
History screen as a popup. Field entries and selected fields can be changed by changing the
Educational History option selected.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the educational history entered on the Course Enrollment
Information Entry screen. Click the <Cancel> button to close the popup screen.

Column with “** is mandatory.
Educational W& Bachelor 0 Master's courss
background* 2t Professional graduate school  ©% Master's course

~. Second term of the doctoral course (3 year)

~: Full doctoral course (5 year} 2 Other

Date of entrance

graduation of 2014 |;|aar L I;l Monthes 2014 |;|aar L |;|V-3n:h
undergraduate course®

Mame of university,

faculty, department®

Type of school* Mational university {in Ja|:|;|
Location® Japan |;|
Hokkaido [+]

s




® Enter [Work experience before doctoral course]

Clicking the <Add work experience information> button displays the Enter Work History screen as
a popup.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the work history entered on the Course Enrollment Information
Entry screen. Click the <Cancel> button to close the popup screen.

Column with “*+* is mandatory.
Employment term* 200 ¥ [vear|: ¥ |Month~q{20° ¥ |¥ear ! ¥ |Month
Choose "= if still working
Type of organization* Private-sector company ¥
Private-sactor company ¥
Location® Japan v
Hokkaido T
 Name of organization® BrtiSmRERR
Name of department® RIS HI IR
~Job rank L Y W Xy
Add Cancel

® Register the entry results

Click the <OK> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES

® Make sure to click the <OK> button for each screen after entries are made as any course enrollment
information entered will not be reflected when transitioning to other tabs when the <OK> button has
not been clicked

® Click the <Cancel> button to remove entered content during the editing process
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6. ENTERING COURSE COMPLETION INFORMATION

Next doctoral course students and graduates are to register course completion information about
themselves.

This section explains this procedure.

PROCEDURE

(1)

Entering course completion information

@ Click the <Edit> button inside the Doctor Database on the My Portal screen to modify the

Course Completion Entry screen.

© X5 1§t A#DB
B8Y)L—7 Registration Group Basic information | | ouring doctoral course Career after graduation
18 AT1DBITR Doctoral Human Resources Database B85 )
NRIXE After graduation
Column with s mandatol

Course completion
status*

Degree certification
date*

Degree name*

change language: Course completion
Engiish v date*

Certification of

med O Degree not eamed
degree*

<Experience during doct
Average time spent at
school*

TA experience*

RA experience*

Average time spent for
studying*

Overseas research
activities*

Career information

Career after graduation*

@ Click the <After graduation> tab, the third from the top left

(3 Enter in relevant data in the format required for the field.

Fields with an asterisk (*) mark are required items.

Internship experience*  ® ves O No # Add intemship experience inf

Doctor of Engineering ¥




@ Enter in [Overseas research activities]
Select whether you have/do not have overseas research experience. An Overseas Research
Activity Experience popup screen will display when clicking the<Add overseas research
activities information> button shown when selecting that you have such experience.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the overseas research activity experience entered on the
Course Completion Entry screen.

Add overseas research activities information i ®
Column with “** is mandatory.

! Activity period? Less than one month ¥
Type of IUniversities and college ¥
organization® Mational university fin J1 ¥
Location of Japan r
organization® Hokkaido v
Mame of

! organization *

Add [ Cancel

® Enter in [Internship experience]

Select whether you have/do not have internship experience. An Internship Experience popup
screen will display when clicking the<Add internship experience information> button shown
when selecting that you have such experience.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are
required items.

Clicking the <Add> button will list the internship experience entered on the Course Completion
Entry screen.

MTEEMSNIP EXPeremoe: =

AL

Colurnn with “*" is mandatary.
Internship period* less than two weeks r
Type of organization® Universities and college ¥
Mational university (in J+ ¥
Location of organization® Japan ¥
Hokkaido T
Name of organization®
Add | Cancel




® Enter the <Career information>

Select your course in the course information selection section. Field entries and selected fields

will change depending on the selections made.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are

required items.

Average time spent for Week| Less than 7 hours v
studying* fi

ntations, academic paper

overseas research / Add overseas research activities information
- ® ves O No
activities*
Internship experience* ® ves O No / Add intemship experience information
<Career information>
® wWork

Career after graduation*
Continue study

Wwork and continue study ment contract, or a contract for 1 year or

rs per week)

Other / Unplanned One that d he choices ab students

(includes residents,

preparing for more study, post-doctors without an employment relationship).
New job or Scheduled ® 30 hours or more per week
returned to former ©® New job © Return to former job © Other working 20 ho - more, less than 30 hours per week

job* hours* less than 20 F
Multiple jobs* ® ves O No Employment ® No determined
Date work starts* | 20° ¥ jvear - ¥ Month term* LS
f less than one year
Type of Private-sector company ¥
ype ivate-sector company v ivear 1 ¥ |months
organization* Private-sector company ¥V =
Employment e ck v
Name of NRI status* Atthelongest 1 V¥ jyeari 1 ¥ months
organization* for people who have an employment term
Location of Japan v Industry o 3 v
Organization * TO"\VO v group* information and commu
ro r v
Type of _Research and developr V| Job type* Science researcher v
occupation* Researcher at private .V
Researcher, or somethi ¥V
Job rani b1 EH
OK Cancel

@ Register the entry results

Click the <Add> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES
Make sure to click the <Add> button for each screen after entries are made as any course
completion information entered will not be reflected when transitioning to other tabs when the <OK>

button has not been clicked.
Click the <Cancel> button to remove entered content during the editing process.
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7. POST-STUDIES COURSE ENTRY

Next graduates of doctoral courses are to register post-studies course information.

This section explains this procedure.

PROCEDURE

(1) Entering post-studies course information

@ Click the <Edit> button inside the Doctor Database on the My Portal screen to edit the Post-

Studies Course Entry screen

LESE o)

B#/4)L,—7 Registration Group
1#+ A#DBM=IR Doctoral Human Resources Database BBS

g1 AHDB

‘ Basic information | ‘ During doctoral course | ‘ After graduation | | career after graduation

MRIAE Career after graduat
<Career information>

04/2014 NRI F#Em

Back o r2sume|

Edit Deiete

change language:
Engish ¥

@ Click the <Career after graduation> tab, the fourth from the top left

® Enter in <Career information>

Clicking the<Add career information> button displays the Enter Course Information screen as a
popup. Field entries and selected fields will change depending on the selected course

information fields.

Enter in relevant data in the format required for the field. Fields with an asterisk (*) mark are

required items.

Choose career information

@ Work R

2 Continue study

2 Other / Unplanned

empl hip}.
Mew job or
returned to former % New job ™ Return to former job 0 Other
job®
Multiple jobs* ¥ Yes T Mo

Employment term® | 201 4|;| 1 |;|'-'3r:l-~ - |;|‘-’as n- |;|'-'3r:l'

Type of Universif

organization®

and colleges I;l
National unive
Name of

organization®

Location of Japan |;|
organization® Holkaido |;|
Job rank= Reszarch \=Ioprr51;|
Post-doct: c. |;|
Fost-doctors, eto. =
Job rank
Scheduled working ¥ 30 hours or more pa 4
hours* n 30 hours per wesk

n 20 hours pr wesk
Employment term® & Mo determined 0 one year or more ™ less than one year
1 maonths

Employment

status® (Wear 1 months
Industry group® agriculture and forestry |;|
Job type® Science researcher |;|

=




@ Register the entry results

Click the <Add> button on the bottom of the screen to confirm and register entries.

SPECIAL NOTES

® Make sure to click the <Add> button for each screen after entries are made as any course
information entered will not be reflected when transitioning to other tabs when the <Add> button has
not been clicked

® Click the <Cancel> button to remove entered content during the editing process
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8. VIEWING/EDITING MEMBER INFORMATION

Doctoral course students and graduates can confirm or modify any basic information, course enroliment
information, or post-studies course information they have entered.

This section explains this procedure.

PROCEDURE

Members can view and edit member information on the My Portal screen which displays after logging in.

AR
Top posted in past [sday() [3]

News

No news to show.

Contact Us

O Z1R—5N @+ AHDB

B8/)L—7 Registration Group
8 A#IDB#7MR Doctoral Human Resources Database BBS
NRIXZ

change language:

English [v]

The NetCommons Project

The basic information entered will be displayed on the My Portal screen as shown below.
(1) Viewing/editing basic information

@ Display the Edit Basic Information screen
Click the <Edit> button inside the Doctor Database on the My Portal screen to edit basic
information.

@ Click the <Basic Information> tab on the top left
*As basic information will already be displayed when clicking <Edit>, this step normally will not
be required.

(® Enter in relevant data in the format required for the field
Use the same data entry procedure as that for basic information

@ Register the entry results
Click the <OK> button on the bottom of the screen to confirm and send entries.




(2) Viewing/editing course enroliment information

@ Display the Edit Course Enrollment Information screen
Click the <Edit> button inside the Doctor Database on the My Portal screen.

Top
News
Contact Us

B8/)L—7 Registration Group
{8 A#1DBISTRIR Doctoral Human Resources Database BBS
NRIAZ

past [sday(s) [v]

No news to show

@+ AtiDB

Resume

(1)

Login name

Name of graduate school NRIA%

Degree certification date
change language:

Degree name
Engish ]

The NetCommons Project

@ Click the <During doctoral course> tab on the top left

(® Enter in relevant data in the format required for the field
Use the same data entry procedure as that for other screens

@ Register the entry results
Click the <Add> button on the bottom of the screen to confirm and register entries.




(3) Viewing/editing the Edit Course Completion Information screen

@ Display course completion information
Click the <Edit> button inside the Doctor Database on the My Portal screen.

MEHR
posted in past [sday(s) [<]

No news to show.

RS o)

@+ AtiDB
) <>
Resume
) nrioo2
Login name NRL1—#/002

Name of graduate school NRIAZE
Degree certification date

Degree name

COPYRIGHT © 2014 NISTEP - National Insttute of Science and Technology POiKy. ALL RIGHTS RESERVED.
Powered by NetCommons2 The

@ Click the <After graduation> tab on the top left

O XAMAK—50

18t A#DB

©

]B&cmomwﬁon”Dum\gdodordm"Amergraduaben"mewonl

After

‘Column with “** is mandatory.
Course completion ©In school as a student

Degree certification
status* ® Completed course date* [207 ¥ jvearfz ¥ prontn
© Windrawal Degree name*
Course completion 1
e [20” ¥ Jvear(z ¥ JMontn In case your degree is not listed, please
et choose 'Other’ and type in the name of
e @ Degree eamed O Degree not eamed your degree.
<Experience during doctoral course>
Average time spent at  Week| Less than 7 hours. v TA ®ves ONo
school* Average time spent per week at RA experience* @ ves ONo

laboratory, study spaces, etc. of school.
Average time spent for WeeK Less than 7 hours ¥ |

studying* Average time spent per week for
lectures, presentations, academic paper
preparation, etc.

Qverseas regearch Oves @no

activities*

Internship experience* ® ves O No #/ Add intemship experience information

<Career information>

Career after graduation® ® work Regardless of regular or iregular employment.

© Continue study Includes schools outside of Japan.

© work and continue study Student with a job (regular employment contract, or a contract for 1 year or
longer wiith 30 - 40 working hours per week).

One that does not fit in the choices above (includes residents, students

© Other / Unplanned

® Enter in relevant data in the format required for the field
Use the same data entry procedure as that for other screens

@ Register the entry results
Click the <Add> button on the bottom of the screen to confirm and register entries.
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Viewing/editing the Edit Post-Studies Course Information screen

@ Display the post-studies course

Click the <Edit> button inside the Doctor Database on the My Portal screen.
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@ Click the <Career after graduation> tab on the top left
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@ Click the <Add career information> link
B$37)L—7 Registration Group Basic informaton ] During doctoral :eml After graduation || Career after graduation
18+ AH1DB7 Doctoral Human Resources Database BBS

NRIAZ Career after graduation
<Caresr information>
Back to resur
change language:
English )
Add career information *

Column with “** is mandatory.
Choose career information
& Work Regardless of regulzr or irregular employment.

2 Continue study In

schools outside of Japan.

2 Other / Unplanned  One that doss not fit in the choices sbove (indudes residents,
students preparing for more study, post-doctors without an

employment relstionship).

Mew job or

returned to former % New job 8 Return to former job ™ Other
job®

Multiple jobs*= ezl Mo

Employment term® 2-514|;|Yaa ri |;| Monthw| - I;h'aa r- |;| Maonth

Choase “-~ if still working

Type of Universities and colleges E

organization® National wniversity {in Japlzl

Name of

organization®

Location of Japan |;|

arganization® Holkaido =

Job rank=® Reszsarch and devebpmeg
Post-doctors, 2tc. [+
Post-doctors, ete. =

Job rank

Scheduled working & 30 hours or maore per wesk
hours® 22 20 hours or more, less than 30 hours per wesk
2 less than 20 hours prwesk

Ernployment term® @ No determined X one year or more 0 less than one year

Wear maonths
Employment Tenure-track
status® At the longest ECELN months

Industry group= agriculture and forestry |;|
Job type® ‘Science researcher |;|

==

@ The Course Information Registration screen will be displayed when clicking the <Add Course
Information> link. Enter in relevant data in the format required

® Register the entry results

SPECIAL NOTES

® Registering information for each screen cannot be done all at once. Click the <Add> button for each
screen to register the information on the screen.
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9. ANSWERING QUESTIONNAIRES

This section covers the method used to answer questionnaires requested by the Ministry of Education,

Culture, Sports, Science and Technology or university bodies.

PROCEDURE

All members will be informed of requests from various related parties to answer questionnaires with a
notification under <¥1&1&#R (New Information)> on the My Portal screen after logging in.

(1) Display the Questionnaire screen

Click the link to the questionnaire displayed on My Portal.
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(2) Answering the questionnaire and confirming answers

@® Answer the questionnaire
The following answer formats are used for questionnaires.
® Either-or choices
Choose one of the options when responding.
® Multiple choice
Select multiple answers when responding.
® Written format
Answer the question freely in text form.
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@ Confirming and correcting questionnaire answers
Click the <[B]1Z& 9% (Respond)> button when all answers are complete.
A Confirmation screen containing the content of your answers will be displayed when the <
[B1Z9 % (Respond)> button is clicked.
Check the content of the answers displayed.

For—hk
NSTEPAZRESRAS

I UFONBTES UHNEEES 51K > &MU T,
{ESERESHTIEEW,

ER91 -
FAERI001

BEIREEA EIREEB @ EIREC

092 :
FARERJ002

EIREEA EiREEB BIREEC  VIBIRERD

£5093 :
FRERI003

EL::ESud

)




If any responses have been made in error, or if anything has been left out, click the <R3
(Return)> button to return to the Questionnaire Response screen.

(3) Confirm questionnaire responses

Once you have confirmed the content of all answers on the questionnaire Confirmation screen, click
the <fEE 9% (Confirm)> button.
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e You can view your answers by clicking <#&&% R (View Results)>

e Clicking <&5H#&58R %R (View Total Results)> for questionnaires where aggregate results
are available for viewing will enable you to view the total results for answers made as of
the moment this was clicked.

SPECIAL NOTES
® Questionnaires are considered to have been responded to when the Questionnaire Confirmation

Complete screen displays instead of the Questionnaire screen when clicking the link to the
questionnaire from the New Information section.




