ZFDih - BF& Other information and Reference

1. BFHZ  Procedures

1) &% School-related matters
AGE - AFES Student Identification Card and Student Number

)

SPASEIL, MILURFOFRELE L TOHSIFHTHY, RERHEOF RIS G LETT O THI

R LRUNICEE L TRFE N,

B, FAEREA K, WEE, BB LGS, EPICEEREE RIS THEMOF

HaELTFIW, (80 0MHMKETT,)

FAFES (8M1) ZULTD LB

The Student Identification Card is your ID card that confirms you are a student of Okayama University. It is
your responsibility to handle the card with care. Please carry the ID card with you at all times because you will
need to show the card in order to use the library and other facilities. If you lose the card, please report the loss

BRESNTWET,

to the Registrar Division of the Academic Affairs Department. The reissuing fee is ¥800.
Your Student Number has the following meaning.

fF) 41419001084 Example, In the case of "41419001"
41 H SRR 2AFZERla-} (%1) | Code of GSNST (*1)
4 | oH Code of the Japanese Era
19 NP Year in the Japanese Era when you entered the University
001 | —#HES Serial Number

(*1) HAB PR 22— RIZoWn T

fEERTHIFEFE  Master's Course

41 BEYBRTYHE, 5FRTER, AR RS, HERE TR
Division of Mathematics and Physics
Division of Molecular Sciences
Division of Biological Sciences

Division of Earth Science
4 3 M ATA TSRS, B ERATA LSRR, WE A TR

Division of Mechanical

and Systems Engineering

Division of Electronic and Information Systems Engineering
Division of Chemical and Biological Technology

4 5 EWEFERFEHK, EWE Y AT AR

Division of Science for
Division of Science for

Bioresources
Biospheric System

- E% AL Doctor's Course

51 4HI All Divisions

SEAZEDOE Y $ MOV T Handling of the Student ID Card
T) FAREER T2, &R - 2L R DG~ ORE, REEEZ LRV TTFIN,
Do not bend the card or expose it to high temperatures or humidity. Do not wash the card.
A1) KA NTATIEE G220, BAELESITROTTEEN,
Do not damage the magnetic strip on the card or expose it to any strong electromagnetic fields.

-
—



©® & LHEEi% Change of Personal Information
T) ERTAERE, KA DOZE T K OMREEN OB e 0028 5 5%
Change of Address, Name or Guarantor's Information
FAOBULRT, ikl EiEES, RAFCEER L7251, 2. &FE - R0
BEHELY~mITH TR, (I, MR oFAEICRY, RAUSNOET Tt 7
WDV 3 nBATH ZERHRET,)
F7o, RAEANOBUERT, @KL, BEESICEENH-TLAIL, FRONY avhbE
HFETo T 7EEW,
URL = http://kym.adm.okayama-u.ac.jp/index.html

When your current address, contact address, telephone number or name is changed, please report the change
to 2. Education and Student office.

If you are a Master's Course student, you can report the change using a computer in the University.

URL = http://kym.adm.okayama-u.ac.jp/index.html

A) {K%=  Temporary Leave from School
WFEEENH D 72DI21E, IHEBHEOKHE LG T2, {FER - BEROFEBEHEY ~ K
FRE) ARHTOMNEND Y T, REHLKOERFEORENH Y 5O TUTFHANTHEY
RICTFHOFEMEZZRTTETI, (HAHZEIDDIE> TORFIIHKETA,)

To apply for temporary leave from school, you need to submit an "Application for Temporary
Leave from School" to 2. Education and Student office after getting approval from your supervisor.
Please ask the Education and Student office for details in advance due to procedural reasons
concerning tuition fees and paperwork. (You cannot leave the school before you submit the
application.)

) % Returning to School
RFHIE PR O R B LETT 25613, BEHRBOKHELH- T2, £A#E
- BEROHHHEY I EFHE AEELTIEEN,
ks, WEMIMZ T LEYT 2561, MEYHE ORMIILES Y AR, Y%
I2C, BESIZOWTOM#EELTFI,

When you wish to return to school during the period of temporary leave for which you received approval
from your supervisor, you need to submit an "Application for Returning to School” to 2. Education and
Student office.

However, when the period of leave runs out and you return to school, it is not necessary to
submit an "Application for Returning to School", however please consult with an officer at the
Education and Student office about course registration.

) iR* Resigning from School
BFZEN 2 720120F, FHEBEOKHE LRI ET2. BFERE - BROBHEHL ~ R
TR ORMPAKNETY, REMOFRFORRLAH Y IO THTHEANIHLMRIZTF
BOFEMEZ R T ISV, (ARZIHhDIE> TORFIHKETA,)

To apply for final school leave, you need to submit an "Application for Resigning from School” to 2.
Education and Student office after getting approval from your supervisor. Please ask the Education and
Student office for details in advance due to procedural reasons concerning tuition fees and paperwork. (You
cannot leave the school before you submit the application.)



4) % Studying Abroad
HPaENH L 7-0120%, BEHB 0K EZS- ET2. ABRE - FROHABHEY ~ &
TR ORHAMLETY, BERH, REBKOERFORRZREHV £T 0O TUTHFINC
HYURICFROFM AR TT IV,
To apply to study abroad, you need to submit an "Application for Study Abroad" to 2. Education and

Student office after getting approval from your supervisor. Please ask the Education and Student office for
details in advance due to procedural reasons concerning course registration, tuition fees, and paperwork.

1) BREE  Removal from Registration
WITFHEN T 2 FIE ML R FRFPEFRIE 3 45 (R 3 8 F£UEM) 12XV BREED LSy
ZATVWET,
Persons who fall under the following categories (Clause 38) of Regulations of Okayama University are
removed from registration:

— ECXIHIATH AR OFE
Dead or missing persons
— B, FHLEROEOMOFERIZL Y RED RIABLB RN ERD LNT-H
Persons experiencing disease, unsatisfactory academic performance, or other reasons
= PrEDEFHIM A B AT
Persons who exceed the designated period of attendance
b AFEOGREREZHGE L, RO ARFFF L <IX—EHaBROFFIZ72 o T2 FH I AY
BE OB T 2 HEE LT2E T, AFBZMf Lgng
Persons who applied for admission fee exemption and was not approved for exemption or was
approved for partial exemption, or persons who applied for admission fee postponement, and who have
not paid the balance of the admission fee.
T REBOMMEZRY, BEEZZT THMNT LanE

Persons who neglected to pay tuition fees and have not paid even after receiving a reminder.

) mbhk - RME (BaBERERD) (LR OAEDAR]
Becoming Employed or Resigning from employment (Day and Night Course System)
[Doctor's Course students only]

}H

(TR LT 58 U AR TR A Clo o = B ANBI L5 81, R0 4R
PSR S5 S B S A A 2~ I T F &S 0o,

If you become employed while you are an enrolled student, or if you had a job at the time of enrollment
and have since resigned, you need to report the change immediately to the Graduate School Section.

@ REEKFRE Class Timetable

i (LK F O ERF L, LFo &R TT,

The class timetable of Okayama University is as follows.
1 B[R 1st Period: 8:40~10:10
2 BfR  2nd Period: 10:20~11:50
3WPR  3rd Period: 12:40~14:10
4 WERR 4th Period: 14:20~15:50
5WFR  5th Period: 16:00~17:30



@ RBERREROFEHE Classes when weather warning is issued
BRI L0 [ B R R, RR TS, KREERONTNNREEINT LA OR
BEIIREEE 720 F9, LI 4 93—V TRBEENBEINTZGARE BT D0 LK
FOREKOFIMEHOEH ] 2SR LTI 7ZE 0,
BREOREFICEHALTARAZANHY T L6, 2. FHRE EROBHBHY~HE L TL
EEW, Fiz, FRIEBNICOWTIE, HEHBOHERICHES T Z S0,

When a weather warning (hurricane warning or heavy snow warning) is issued, we cancel all classes.
Please ask for details about classes at 2. Education and Student office. Please follow your supervisor's
instructions for information about academic activities.

® BIEFH Registration Procedure

[ ERTHIFRFE  Master's Course students]

ANFHRDORD HNTZHETIZ2. KRR - EROBBHYICE W TRETFREZIT> T2
S, FLIE, BEBREER 1. BEEN (4 9—2) 22Mo L, #HY44RICHN
HhETIZEN,

Master's Course students must enroll at 2. Education and Student office by the designated date after

entrance to the university. (Refer to page 49 of Educational Affairs: 1 Registration of Class Subjects.)
Please ask the Education and Student office for details.

[ EAFFE  Doctor's Course students]
NFHROPD HNTZHETIZ, 3EMPOBEFHLERBEOBREEZ LT EEV, (FHEHE
fREE 1. BEREN10 3X—T5MH)

Doctor's Course students must register his or her chosen subjects for a period of 3 years by the designated
date after entrance to the university. (Refer to page 103 of Educational Affairs: 1 Registration of Class
Subjects.)

[+ 5,32 Syllabus]
BRERH OBE « REFTHFIL, FH, F1 o —Xy PTHBELTIEIW,
Please check class subjects syllabus respectively on the Internet.
URL.: http://kymx.adm.okayama-u.ac.jp/hp/contents/syllabus_link.html

® HUE Grades

7) RRAEO#E%E Grade Report
RARIL, FEA =Xy PTHRRL TS,

Please check your results respectively on the Internet.

c FNO/RY 2 Hv 5 Acessing the homepage through the campu's computer
URL.: http://kym.adm.okayama-u.ac.jp/index.html

AN DRY o THERT A ANE, BT FLANREREINETOT, B a2mRL
TLTEEW,

For student who wish to acess the homepage from off-campus, please take note on the changes of homepage
address as it will be change each semester. New homepage address will be annnouce through the bulletin board.

A) AAEDIBENZ BT D iSO FL 1% Description of Grade Evaluation
AR ORI, B, B, ", BT, REAVARAEL-TRRLL, &, B, 7, &7, BE
ok (BAER), Ralz A ek (BACRER) L LTWET, vk, BEBELZLEICDH
o od, BBrE =i TORWETHREFHMIOER 2 XK < LGEIZHOWTHE AR (ZDHEIT,
0 mfVY) ERFTLLET,
FEMEEME B (100 ~80 ), B (79~705), A (69 ~60.5), Ar[ (59 SLLTF)



Grade evaluation is described as "Excellent,” "Good," "Pass," "Completed," "Approved,” and "Fail."
"Excellent,” "Good," "Pass," "Completed” and "Approved" are passing marks (credits are granted) and "Fail" is a
failing mark (credit is not granted). In the case that you registered for the course but did not take the final test,
the result will be an insufficient evaluation. Your grade will be recorded as "Fail" (in this case, the grade point is 0.)

Evaluation is based on your score as follows:

Excellent: 100 to 80 points, Good: 79 to 70 points, Pass: 69 to 60 points, Fail: 59 points or below.

@ ¥ ~#K Bulletin Board
FAITHT D AA, BH, EEROEREETAATERICEIVITHNET, 1 HICTEX2.
HEBE BROHEBHEY (14 8~5—) OETKEMBLTFSW,
Announcements, notification, and requests of students are communicated via the bulletin board. Please make
sure to check the bulletin board of 2. Education and Student office once a day.(Refer to page148)

2) ZFAEANE Student Life
O #FEB Tuition Fees
7)) #EROMAT  Payment of Tuition Fees
AT O EENT4 A 30H, #HORERITI1I0A 31 HETICAMALRITIIERY £8
o WTHHBRAMRA ERDGEIE, ZORTAETERY 5,
TFREX OFEMIZOWVWTIE, 2. FRE - EROBEEHY~BHVWEDbELZI N,

Tuition fees for the first semester should be paid by April 30, and for the second semester by October 31.
If the last day of the month falls on a national holiday, payment should be made the day before.
For further information please ask 2. Education and Student office.

A) #EFEMuFR  Tuition Fee Exemption
REERIC L VIREROMADRRETHY, 2OFEBH LEOONLIFICKLTUL, #
ERBROBIEDN BV 3, WEEREY, HFIEFEICHOWTE, BRIl N LR FEARFR — A
—Y EFAEDTEODF ¥ U NATA 7 L@l E3, #LIXFERFAEIRICE
fWEDET IV,
http://kymx.adm.okayama-u.ac.jp/hp/index.html

The tuition fee exemption system is available for students who have excellent academic records and have
difficulty paying tuition fees due to financial hardship. Notices of application deadline and how to apply will be
informed by the bulletin board and Okayama University via the home pages. Please ask for details at the
Student Support Division of the Academic Affairs Department.

http://kymx.adm.okayama-u.ac.jp/hp/index.html

@ #¥%4&  Scholarships
7)) BEEe (A ZRS HARAXS)  Scholarship (For Japanese Students Only)

KRBT, BRx RBEFEHIENH Y £9, BEERH, HEFIZOWTL, #Brit ONCRIR
FNKB—LR—=Y [FEFEDEDDOF Yy XA T A7) (L @MU ET, LT FHE
FAIERIZBHAWEDE T I,

¥, AARPAZREEIC OV TIE, KFEWOITKERRIZEIT 2 BAEDS RO BN, Fk, #
B, REOHEMMELZETIMENL LUEHT 28032 LROLNLEFTHY,
220, RRIFHEBRIZ LD EF L ERINERH L RO ONH5E1E, AAOHFEIZELY, B
FZoL, AL LTERASNE T, FEERE, HIEFEIZ OV T, #Brif N il kA
R—LR—= [EZAEDODOF ¥ XA TA 7 2L v@mlLET, FLIFPRHEBFAEX
BERICBHAWEDE T I,

http://kymx.adm.okayama-u.ac.jp/hp/index.html



A) L (BEAE%E4:)  Scholarships (For International Students)
PR e LTchka 2 ER H Y £9, WERE, HTEFIZHOVWTEL, BRIk
Dwa L Ed, 7 L <IXFHEHEERICBRWEDE T S0,
Various scholarship programs are available to international students. Application deadline and how to apply

will be posted on the bulletin board. Please ask for details at the International Student Office of the Academic
Affairs Department.

® FAEBEWEKEFLERBRK OFH KA # REE B LR
Disaster and Accident Insurance for Students and its Accessory General Liability Insurance
ERR, FRATES, @, ANEEITEICEWT, RABRHERIEEEZ WS 25HE O
KEMERE L LT IPEBEMEREGERR] &, A TE2SELD, AOHY %
RS HZ LI RV LIEE LOBEFREREZ L LT, A IEEERR] 2350
F9., RZETIEAFERICEEMAT L2 LICLTEY £3, #MIc WTIE, FZHERFAEIE
HIZBMWEDE TS0,

When students enter our university, they should apply for "Disaster and Accident Insurance for Students.” It
covers injuries during class, school events, commuting, or extra-curricular activities, as a disaster indemnity
system, "Accessory General Liability Insurance™ will compensate for damages caused by you, such as injuries to
others and damage to others' property. Please ask for details at the Student Support Division of the Academic
Affairs Department.

@ fREEHE - R —E R  Health Management and Health Service
TREBR S o & — (RSP T, E IR W, 2 (I RZRLE), L O
M, @EAF, ISEaFY, @EZSHEORITELZIT->TCWVET, HOllEa—T—6H 1,
R Z T 72O BRIC TR 2wy (R IR
FELIIMREREE v ¥ — (RSP LE DB RRLR — L=V % TELE I,
BAATEEM : 8 : 30~17:00 T (086) 251 —7217
URL : http://www.okayama-u.ac.jp/user/hokekan/index.shtml

The University provides routine physical examination, special physical examination (IR etc.), various health
counseling, health education, first aid and issuing of medical certificates. We also provide spaces where students
can check their own health. Please use our measuring apparatuses freely for your health. (Free of charge)

Please see the bulletin board at Health and Environment Center Health and Medical Section and its homepage
for more details.

Open from 8:30 to 17:00 Te. (086)251-7217
URL.: http://www.okayama-u.ac.jp/user/hokekan/index.shtml

® - BioBhIE LER  Accident Prevention and Notification

I, FRKOEOELTORT, ZBEOFAENHEAELTWVET, +HEELTIEIN,
T, RERAEE LTAET D E, OO, &, B3, ZoMoGEmE s
WoEOWENE2 TEET, REHBFORRICN DY L RITKFHIERD ZEDF5] X
BHAEBEBIZERIEICED TR I,

HL, Ff - T (REFEEEST) ITHE-T5AT, ©T 2. £FE - EROHBHEY
IR E - BRI OGEESFRET (L 251-7096) (2K LT 72 &0,

FELIEL, 156 3X—U0 IEFHf - FEFERORE~=2T /1] 22 L T3,

Recently, there has been an increase of cases involving violence, extortion around university campus.

Please be aware of your safety on and around campus.

Graduate students have more opportunities to handle special devices or equipment, powerful medicines, and
other dangerous materials for research. You must obey your supervisor and try to prevent and avoid accidents by
referring to the "Safety Guide" of each department.

If you are involved in an accident, you need to notify the 2. Education and Student office. If an accident
happens during a holiday or at night, please call the security staff. (Tel. 251-7096)

Please check "A guide for students involved in accidents and other incidents"; (p.153) for more details.



® HIE- - —FHE [FERIFEROFEEDS]
Business Trip and Short-term Exit from Japan  [Doctor's Course students only]
ROGEE, HARARMREREEEN RN FHA S ~OfEH S LE TS O TERATNIZH L
HTFSIW,
A (AARAN, AAEAETA) OEN~OEE To ik
(FRETCOEHBObLOZRE, BRHICHIZD b D)
<R (HARN, SMEAETFAE) OWSA~OWFIEE TOHR
(FRETOEHMO LD L ET)
- SNE A FAEOIRESE TO—RFHE
If the following reasons for travel are applicable to you, you must contact the Graduate School Section in
advance because you are required to submit a form.

+ Long period business trips within Japan for research purpose (Japanese and international students).
(Short trips such as attending an academic conference are excluded.)

+ Overseas business trips for research purpose (Japanese and international students).
(Short trips such as attending an academic conference are included.)

+ International students' temporary leave from Japan to return to the home country.

@ ZAEMBYR=E - Z2EMEAZD  Student Counseling Room and Student Counseling Section
&% ESUT A AR EOMBANFEREER > TWDZ &, MATND Z ERDITEER <
FAEFRRE - FAEMRBO BT,

FAERE FRFR R 10:30-12:30 KUY  14:00-16:00
(fBEL, £+ H  -fHZ®R)

e il —RAEHDH L GRMID1 10 15%)
i 251—7169
E-mail nayami@cc.okayama-u.ac.jp

FAEFMRA D TR 8:30-12:00 M T® 13:00-17:15
(fEL, £+ H «-fBZEZ®ER)

Gl NG
EE 251—7182
E-mail nayami@cc.okayama-u.ac.jp

If you have any problems concerning study, daily life, or personal matters, or if something is troubling you,
please feel free to come to the Student Counseling Room or Student Counseling Section.
Student Counseling Room

Office Hours  From Monday to Friday

(Saturday, Sunday, and National Holidays are closed)
10:30to 12 : 30 14 :00 to 16 : 00

Place 1st floor of General Education Building D Room No.D1101
Telephone 086-251-7169
E-mail nayami@ecc.okayama-u.ac.jp

Student Counseling Section
Office Hours  From Monday to Friday
(Saturday, Sunday, and National Holidays are closed)
8:30t012:00 13:00to 17 : 15
Place 1st floor of University Hall
Telephone 086-251-7182
E-mail nayami@ecc.okayama-u.ac.jp



3) BEEBIfR Employment Service

v U7 SHEE (R¥ERE) T, %My V7 - BiBCSHE 2 BBIICAT > TWET, 2%
MO ORANER, BBREOSHEEROREIZLH AL, FX¥ IV TT RS F—IZL D%
T BRERFERR, ZRIBRKEITE (WA X ARE ¥R I —, A% BS%RBxREE,
Tx) LEMELTWET,

Fo, BFE @R ICbBERa—F—2REL, BREENLORAE, AFERKRE
BE, BRERBRA R OARZZ —HELBENTWET, TNEAMEMRETTOTIFAIEZI N,

Student Career Service center is located at the University Union (Student Support Division,) is providing career

education, information, counseling and guidance services to students. Information of job offering, civil servant
examination reparation course, self-improvement courses is available too.

Besides, career information corner is also set up at various faculties and graduate school providing information of
job offering, civil servant employment and etc. Please visit these corners to get useful information.

4) ZREEROEME  Provision of other information
FILRFARK—LR—=Y [FEZEDTODOF Y "R T A4 7 |20, KHEFREZRIEL T
WET, BOEOFEHER, FEoniE®R, s H O HERER L ThEToTIEIZS Y,
http://kymx.adm.okayama-u.ac.jp/hp/index.html

The University now provides information about Campus Life for students in Okayama University via the home
pages. Please check these pages from time to time.
http://kymx.adm.okayama-u.ac.jp/hp/index.html

5) Z0Offt Other
O HEZOHIBEHMOHAYIZONT
Entry and Exit to and from Buildings Containing a Research Laboratory
D ANBEEZOWTIIFIEED B D F O bt > T F S0,

Please follow the rules of the faculty to which the building belongs.

©® BFHAETOBEZFFHEIZOWVWT Parking Permit
HFEFHETOBEFEED > L, MEpHEEOFAIL2. £3E - EROHBEY I,
TRIRBROAETNEED H DA OBHBHYITH LH TR IV, RMAHIC XY FFAREA AT
SNFET, FREOVWEHEEZHBEL TE ENX—F Ty 7 ENET,

If you wish to commute by car, please contact the 2. Education and Student office (Master's Course students)
or the Education and Studnet office of your faculty. Parking permits will be issued under certain conditions. If you
park a car without a permit, a parking boot will be placed on your car, immobilizing your car.

@ FiRmEZwERLIEEE BEOBEHEL)
Loss of belongings (including property loss)
MR LIZEBONAGME2EE L TV A EHOHBHYBICH LHE TS ZEW, £ TIE, BEYw
DIt > HE TR L TBHbLE L LT,
BEOLET, HEHBZRETRLPHLIHELH Y £ 0T, ZFHEL I M b, prig
IRHEFTICB R T2 E W,

Students who lose an article of their belongings should contact the Education and Student office of the faculty in
which the item was lost. A notice will then be posted on the bulletin board listing which items have been found. In
cases of theft, students should contact both the Education and Student office and Police Boxes.

@ {EEATH SRR T % O ERTIRE
Request for a Certificate after completing a Master's Course / Doctor’s Course
AR 2. KRR c BROHBHEY I TRITLE T, BITKEO FEC OV TR LK
R RN—=VIZTHER LT IES W, HEXOERAFIL, AREZETLIHERH 0 ETOTRE
ZH o THIABWE Y,



The certificate is issued in 2. Education and Student office. Please check the how to request for a certificates on
the Okayama University's homepage. For English certificates, please request in advance as additional time will be
required for preparation.

® —REEEFE Notabilia
T) FEPNFRTEREZLL D LT5560F, LPFmFHTIZIn,

Students must ask permission to put up something on the University bulletin board.

M) KKICEEL, BNTIEHF IR & K2 LI LTLEE N, R, REEYNITE
fiE ARS8 G,

Please be aware of fire danger, and be aware that fires are prohibited on campus without permission. The University
prohibits smoking throuhghout the campuses.

) EANTa U NEZITH Z &, FAIE LTGRO TWERA,

As a general rule, students are prohibited from holding parties on University lawns.

=) BUEH L TWZRWEmIZiE, Frfe<HAD LT 7ZE0,

Students must not come in and out of buildings not in use without permission.

) B INT T HNTIZHEST-H, BRAHLTHSORFELEAHFIIEZ A2 E, ZNLTHIE
FhVE XL, FAMREICHE LTI EE N,

Students who experience sexual harassmen or academic harassment should express their feelings to the perpetrator
and come to the Student Counseling Room or Student Counseling Section.

B) WECERET L & LI, WEHGE, @AY, BRmER, BONICHAESERUT 2. FR
2 EROBBHY ~miITH TS,

Please be aware of the risk of theft, and return stolen property, lost articles or found articles to 2. Education and
Student office.

) EASEOBEEYIL, FHOEFCELS LI
HETBWTL &N, KEI ﬁﬂiéﬂ Ba
WHRLTBWWTL XN,

Please inform your family and interested persons of your home address in order to receive mail. If you need to
receive mail at University, please instruct your laboratory's faculty and division.

Fi, TOMOBIRAE T S — NEOERTE
(ZiE, WHIEEDOH D E - FREN S ND &

7)) RMILRFTIL, BEH, BRELRV A 7LD, TIO0ONREBI o TnWET, &Y
DENIZLTEDY, S THT I IcBEWLET,

Okayama University participates in garbage separation, so that items may be burned, placed in a landfill or
recycled. Please separate garbage according to the guidelines of each building.

) BN AR T =& Fo TS IEEN, FHICABREIZEI 2 A —FoH LB, #ITXIIL2
WTL SN,

Please abide to the traffic rules & regulations. Especially for bicycle user, do not overspeed and switch on the light at night.
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List of offices involved in your campus life

Item

Section in Charge

Remarks

- Certificate
(Student Status, Academic Transcript,
Completion, Expected Completion, degree
and others)

+ Change of address, name and contact
address.

- Temporary leave from school, returning to
school, resigning school, studying abroad, etc.

+ Notice of employment or resignation

+ Business trip notice

+ Application for Doctor's Degree

« Car parking permit

+ Monbukagakusho Scholarship certificate

- Notice of International student's short-term
exit from Japan or reentry to Japan

2. Education and Student
office

There are 2 types of certificates: one
can be issued by students using a
PC, and the other can be issued by
the Education and Student office.

If you wish to make any changes,
please contact immediately.

Doctor's course student only

Doctor's course student only

Doctor's course student only

Doctor's course students have to
contact the Education and Student
office of the faculty to which the
laboratory belongs.

+ Tuition fee payment

2. Education and Student
office

+ Reissue of student ID card

+ Inquiry of educational affairs system student
passwords

Academic Planning Div.,
Academic Affairs Dept.
(1st floor of University Union)

You can inquire at 2. Education
and Student office.

+ Tuition fee exemption

« Disaster and Accident Insurance for Students
and it's Accessory General Liability Insurance

- Student Passenger Fare Discount Certificate
(Gakuwari)

- Commuter pass issue copy

+ Application for using the gymnastic hall or
recreation facilities

Student Support Div., Academic
Affairs Dept.
(1st floor of University Union)

Automatically issued at University
Union or Faculty of Engineering.
You can receive Gakuwari (student
discount fare) up to 10 times a year.

You need this copy to buy a
commuter pass.

+ Student Counseling

Student Counseling Room

(1st floor of General Education
Building D, RoomNo0.D1101)
Student Counseling Section
(1st floor of University Union)

 Regular health check

« Certificate of health

+ Health counseling

- When__vou are sick or have injury.

Health and Environment Center
Health and Medical section

Can be issued only for examinees
who have undergone a regular health
check.

+ Scholarship for international students

- Medical Fee Reimbursement for international
students

+ Application for Extension of period of stay
for international students

- Accommodation for international students

- Application for permission to engage in an
out-of-Status activity for international
students

+ Claim the Monbukagakusho Scholarship

+ Application for Japanese Language Course

International Student office,
Academic Affairs Dept.

(1st floor of General Education
Building C)

Only for Monbukagakusho Scholars

+ Application for DC and PD of JSPS Fellows

+ Application for Research Grant-in-aid

Research Cooperation and
Planning Div.

(1st floor of Administrative
Center)

- Information about apartments

- Information about Part-time jobs

Okayama University Co-op




2. RER - EXOHFHEEY  Education and Student office

Master's Course

Division of Mechanical and Systems Engineering,
BETHERY AT A THEHK

Division of Electronic and Information Systems Engineering
WIE A LRI

Division of Chemical and Biological Technology

#R#2 Course B Division BHEHEY  Office
el N ST N H AR IFZER S5
Division of Mathematics and Physics B RS E BsHY
Vaam e se e B'g Instruction and Student Section,
Division of Molecular Sciences Faculty of Science
AL Tel. 086 (251) 7778
Division of Biological Sciences
HUBR A} 27 B
Division of Earth Science
LRI | B 2 T A TR H AR SRR S5 5

B30 SN
Graduate School Section
Tel. 086 (251) 8576

MG IR L

Division of Science for Bioresources

W L AT BEEEIL

Division of Science for Biospheric System

AR E R 5 SR
BEIESE Y
Instruction and Student Section,
Faculty of Agriculture

Tel. 086 (251) 8286

1% TR

Doctor's Course

U2

All Divisions

H AR R FER S5
ER T NS
Graduate School Section
Tel. 086 (251) 8576
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3.

"Information for dealing with classes and extracurricular activities at
Okayama University in the event of extreme weather conditions”

The information below provides instructions on dealing with classes (including periodic exams) and extracurricular
activities in the event of weather cautions for typhoons and other extreme weather conditions.

O Warnings for the following weather conditions

+ Wind warning
+ Storm warning
- Strong snowfall warning (excluding Misasa Campus)

O Regions affected by particular weather warning announcements:

- Those students studying within Okayama City (Tsushima Campus, Shikata Campus and other Campus) and
those who are taking classes in Tamano and Seto-uchi will be affected by the above weather warning
announcements relating to either the Okayama City area, the Southern part of Okayama Prrefecture, or the entire
part of Okayama Prefecture.

+ Students studying at kurashiki Campus will be affected by the above weather warning announcements for the
Kurashiki region, the Southern part of Okayama prefecture, or the entire of Okayama Prefecture.

- Students studying at the Misasa Campus will be affected by weather warning announcements for the Tottori
region, including the town of Misasa.

+ Students studying at locations other than those mentioned above should follow the instructions of the campus to
which they belong. As they may be affected by weather warning announcements for each of the
above-mentioned areas.

Measures for dealing with classes during a weather warning situation.
- Daytime Classes
— If a weather warning is announced between 6 a.m. and 8:40 .am. (the starting-time for classes) all classes
will be cancelled. Furthermore, even if the weather warning is cancelled before 8:40 a.m., all classes will be
cancelled
— If a weather warning is announced at the end of a class, the next period's classes will be cancelled.

+ Nighttime classes

— If a weather warning is announced between 3 p.m. and 5:40 p.m. (the finishing-time for classes), all

evening classes will be cancelled. Futhermore, even if the weather warning is cancelled before 5:40 p.m., all

classes will still be cancelled .

— If a weather warning is announced at the end of a class, the next period's classes will be cancelled.
Dealing with situations when it is impossible to attend class for reasons other than weather
warnings.

— If a student is unable to attend class for a reason other than a weather warning or natural

disaster (such as a suspension of train services, etc), the student must contact the university about the

difficulty of attending class.

— If you are unable to attend class please submit the "Failure to attend class due to weather warnings / natural
disasters" form to your faculty or the Section in charge of International Student Affairs the following day.



O Supplementary lectures
— Supplementary classes will be held to replace cancelled classes the following day.
— Where classes have been cancelled, in principle it is the responsibily of the faculty member concerned to
organise an appropriate supplementary class.

O Dealing with extracurricular activities
— In the event that classes are cancelled it is the rule that all extracurricular activities will also be cancelled.

O Emergency situations follawing an earthgake
— In the event of a state of emergency due to an earthquake, students should comply with the measures already
described for dealing with interruptions to classes.
— Should an earthquake occur while a class is in progress, students should follow the instructions of the staff
member.

O Confirmation of these measures:

— Students should always refer to weather reports and mass-media to confirm weather alerts.

— Students should regularly refer to their faculty homepage and mass-media for information about cancelled
classes. In the event of a weather alert after the beginning of classes, students should refer to bulletins and
their faculty staff for information about classes.

— Due to the danger of the situation, students must return home from school immediately after the decision to
cancel classes. Students must not remain on campus to wait for more information.
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4 . A guide for students involved in accidents and other incidents:

© Maintaining public peace and safety inside and outside of the University

Recently, there has been an increase in acts of violence and other threats taking place around the
University. Please remember the following rules:

Do not walk in dark areas where there are no people;

If you are in a situation where you feel unsafe, you should leave immediately, use a loud voice, or shout for
attention.

Do not talk to people who seem dangerous. If you are at all concerned, ask a friend for help.

®e 0

Walking around by yourself at night is prohibited.
If you are a victim of violence or threats:

S)

Immediately go to the police and make a report (Dial 110). Please try to remember the car or motorbike
license plate (even just one number is useful information), and characteristics of the attacker (facial features,
etc.).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.
@ Please contact the security staff or lecturers at OKAYAMA UNIVERSITY.
If you see anything dangerous or suspicious around the University at night:
@ Please contact the security staff: Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)
@ Please contact the Education and Student office. (Please refer to p.100)
In cases of theft (personal belongings, bicycles etc.) or damage:
@D Immediately contact the police and make a report (Dial 110).
It is very important that you do not keep this information to yourself; you should make a police report
immediately.
@ Please contact the Education and Student office. (Please refer to p.148)
If you are a victim of Door-to-door sales people / loan sharks / fraud:

Please contact the Okayama Consumer Rights Center. These centers protect consumers' rights. However, as
these centers can only be contacted in Japanese, please take a Japanese professor or friend with you.

© In case of traffic accidents:

B Please drive safely.

B You must purchase optional drivers' insurance.

B You must have unlimited personal bodily insurance.

B There are severe penalties for traffic accidents in Japan.

B Driving under the influence of alcohol is regarded as an especially serious crime.
| Dealing with a traffic accident: |

Even if you take care, traffic accidents can happen. In case of an accident, it is very important to take the
following measures:
@ Call an ambulance if there are injured people (Dial 119).

@ Take whatever steps are necessary to ensure the safety of other cars on the road, so that a second accident
does not occur.

@ Contact the police (Dial 110).

@ Make a written record of the cause of the accident.

® Report the accident to the Education and Student office. (Please refer to p.100)
Issues after the accident:

Please do not try to deal with the accident by yourself, but contact the student counselling center,
International student advisors or the Education and Student office at OKAYAMA UNIVERSITY.

© If you experience any problems in your day-to-day life, please contact the following staff:
If you witness or experience physical violence or threats, please contact:

Police 110 Ambulance 119
OKAYAMA UNIVERSITY security staff: Tsushima Campus (Tel. 251-7096) Shikata Campus (Tel. 235-7513)

If you witness or cause a traffic accident.

Please contact the Okayama Traffic Accident Center. However, as these centers can only be contacted in
Japanese, please take a Japanese professor or friend with you.



For accidents and incidents occurring on weekdays:

incident

/\

Person who
caused the
accident

Person who
witnessed the
accident

Q CONTACT

University Faculty Security Staff

Student Support
Division

Give a report Contact an ambulance
if there are injured
people.
Dial 119,

to the poiice.
Dizal 110.

(Inspect the scene of
the accident.)

For accidents and incidents occurring on the weekend or holidays:

accident

Person who
witnessed the
accident

Person who
caused the
accident

I Student Support
@ h 4 © Division
Security Staff

Give & report Contact. an University Faculty
to the police ambulance if there

are injured people.
Dial110. Dial 119,

(Inspect the scene of
the accident.)
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5. A Guide to Okayama University Central Library

§ Library Hours Mon. to Fri. Sat.& Sun.
Regular hours 8:40 ~ 22:00* 10:00 ~ 17:00
Vacations 9:00 ~ 17:00 Closed

* Service counter is closed until 9 a.m.

§ Closing Days
* National holidays
» Aug. 13-Aug.15
- Dec.28-Jan.4
* Close hours( Subject to change)

For most current details of open hours and close hours, please check the library HP

URL: http://www.lib.okayama-u.ac.jp

§ Entering the Library
Your student ID card is necessary to enter the library. Insert your card into the slot and run it through.

Push the bar and walk in. When you forget the card, please ask at the service counter.

§ Leaving the Library
Push the bar and walk through. Your card is not necessary. But if you have any books not checked out,

you will be stopped by the book detection system. If that happens, please show us what is in your bag.

§ Library Rules
No eating or drinking!
No smoking!
No using mobile phones!

No rough use of materials, machines and facilities!

§Circulation Services
Borrowing
Take your card and materials to the service counter. Or you may use ABC (Automatic Book
Circulation) system. You cannot pass the borrowing materials on to another person.
Returns
Return the borrowed materials to the service counter. Your card is not necessary. When the library is
closed, return the materials to the book post in front of the library.

Circulation Policy

a)Loan period
Books: Two weeks Periodicals: Three days
Number of items that may be borrowed: Up to five items

You can borrow another 20 items for your dissertation. Please ask at the service counter.



b)Penalties
Please return the materials for your loan period. Otherwise you cannot borrow them during the term
equal to your overdue. Please be careful not to lose the materials you have borrowed. If you have lost the
materials, please ask at the service counter.
c)Renewal
If you want to renew your loan period, please bring the materials to the service counter during your loan
period. You can do it for one more loan period.
d)Non-circulating Materials
Rare books / Special collection; IKEDA Family Collection etc. / Reference books

Periodicals which published within 3 months / Most of audio-visual materials etc.

§ Others
Photocopying
If you have coins or a copy card sold on the first floor in the main building, you can make copies by
yourself. Please ask for details at the service counter.

How to search for books and periodicals

You can search the collections of our university using our catalog.
a)OPAC(Online Public Access Catalog)
Books and periodicals we held can be searched in the OPAC. It can be accessed through Internet.
(URL) http://www.lib.okayama-u.ac.jp/
b)Card catalogs
For books acquired before 1988, you will need to consult the card catalogs. You can search by title. The
title catalogs are filed in alphabetical order.
Interlibrary Loan (TLL)
If the book or the periodical you need is not in the TSUSHIMA campus of our University, you may

request at the service counter to borrow the books or to get copies from other libraries. But you will have
to pay all the actual costs. Receipt of the copy you requested is provided until 4:00 p.m. on Mon. to Fri.

Information Retrieval

You can access databases and electronic journals from the homepage of our library through the campus
LAN. There are PCs for information retrieval in the library. Please ask the service counter about further
information.

Facilities
The library has the following facilities. If you want to use them, please ask us at service counter.

Audio-visual corner / Study rooms and Seminar rooms / Microform readers

§ When you have a trouble...
Lost and found
If you forget any of your possessions in the library, please ask us at the service counter.

Material isn't on the shelf

If you cannot find the material appeared in our catalog on the shelf for a long time, please ask us at the
service counter. We can check whether it is checked out or not.

../-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/-/-I-/-/ﬂ

N When you have some inquiries and when you want some helps, please feel free to ask us! N
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