I ZEEEFJRFEA  School Life

1 RE(CHATIEHMMOEAZE Method by which a notice is provided to students
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Information of the class is provided on the website of the Graduate School of Medicine, Dentistry,
and Pharmaceutical Sciences. Please check the website for any updated information regularly.
You will receive updated/announced information from the “18. Administration Office” below,

through the G-MAIL of the Okayama University. If you restrict or reject any incoming e-mails,
please change the setting so that information from the domain (@adm.okayama-u.ac.jp) can reach

you.

[ (B2 %) ] Doctor’s course (Medicine)
R—=LR—=TT KL A ( THEERBERERA ] ~FEELLORBHLHH)
Website address: (Notice from the Administration Office for Doctor’s course students)
http://www.hsc.okayama-u.ac.jp/mdps/n_index02.html
KB Y A —/L 7 KL AGraduate school e-mail address : kdf7986@adm.okayama-u.ac.jp

[B1:E42 (HFR) ] Doctor’s course (Dentistry)
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Website address: (Notice from the Administrative Office for Doctor’s course students)
http://www.hsc.okayama-u.ac.jp/mdps/n_index02.html
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”Graduate school bulletin board” on the 4th floor of the building of Faculty of Dentistry

[#515E%2] Master ’s course
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Website address: (Notice from the Administrative Office for Master’s course students)
http://www.hsc.okayama-u.ac.jp/mdps/n_index04.html
KEREHY A —/L7 KL A Graduate school e-mail address : kdf7986@adm.okayama-u.ac.jp
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”Graduate School Bulletin Board” in front of the “Graduate Office”
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#These procedures and formats are explained by “18. Administration Office”.

3 PEEBREIZDUT Class schedule

1IRFFR st class 8:40 ~ 10:10
2 RER  2nd class 10:20 ~ 11:50
3EFFR  3rd class 13:00 ~ 14:30
4 F5PR - 4th class 14:40 ~ 16:10
5 HEfR  5th class 16:20 ~ 17:50
6 FFFR 6t class 18:00 ~ 19:30
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Please note that some classes are held regardless of the schedule above.

FHIEICDNT  Student ID card
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The student ID card certifies that you are a student of the Graduate School of Okayama University.
There may be an occasion where you are requested to show it as your identification. Take it along
with you at all times.

Magnets and others may deactivate the ID card. Please handle it with care.
(Student ID cards may be reissued for a fee unless it is due to magnetic deterioration.)
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A user ID and password are provided as they are needed to use the_Information Processing
Educational Computer System and the Academic Affairs System.
O Password to be used for the Information Processing Educational Computer System
This password is necessary to use “6. Electronic mail(E-mail)”, “11.Computer Room for
exercise on the third floor of the library” and E-GRAD.
If you have forgotten the password, you should come to “18. Administration Office” to
make temporary password with your student ID card.

O Password to be used for the Academic Affairs System
This password is necessary for the “7.Issuance of student discounts and various certificates”
If you have forgotten the password, “18. Administration Office” will investigate. Come to
“18. Administration Office” with your student ID card.

BFA—ILOFAIZDWT The use of electronic mail
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All students who have enrolled in the Graduate School of Medicine, Dentistry, and
Pharmaceutical Sciences can use electronic mail(G-MAIL).

Such information as a password can be found in the column “Information Processing Educational
Computer System” on the Password Notification form.

[Doctor’s course] E-mail address: gmdoooooo@s.okayama-u.ac.jp
[Master’s course] E-mail address: gmsoooocoo@s.okayama-u.ac.jp

(gmdooooo in an e-mail address is substituted for your user ID shown on password notification
letter.)

Students should use internet and this e-mail address for educational purposes. Other uses than
these is prohibited. For instance, if you commit any anti-social behaviors or wrongful acts
including criminal acts on the internet, you will receive disciplinary punishment.

Y¢ Details about the usage

Visit the Gmail special website: (http://www.okayama-u.ac.jp/user/cc/gmail) of Information
Technology Center or refer to “How to Use”.
¥¢ Technical questions

Contact Okayama University Center for Information Technology and Management
(086-251-7234).
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Students can operate a certificate machine by themselves to obtain student discounts and various
certificates.

To issue one, you need a log-in name (student ID number) for the Academic Affairs System and a
password, which are on the “Password Notification Letter’. When you use the certificate machine
for the first time for issuing a student discount or a certificate, a message appears requesting to
change your password. Change the password.

JcAn automatic certificate machine (computer) is installed on the first floor of the Administration

building, which is the building housing the faculties of the graduate school.

% Please keep in mind that for security reasons the front door of the administration building is
locked from 20:00 to 7:00 the following morning on weekdays and all day on weekends and
holidays.

v Types of certificates that the automatic machine can issue

1. Student discounts
Up to 10 student discounts can be issued per person per year (April -March next year)

2. A certificate of school enrollment (in Japanese and English languages)

3. A certificate of health (in the Japanese language)

This certificate can be issued in June and onwards only for students who took a medical
examination (in May every year) at the Health and Environment Center.
Unlike a medical examination report, the Certificate of Health only shows the state of your
health at the time of the medical examination. Make sure if this is what is required by the
party to whom you plan to submit the certificate.

Y¢ If you need certificates that cannot be issued by the automatic machine, come to the “18.

Administration Office” with your student ID card.

O A certificate in the Japanese language that can be prepared on a standard format is issued

after 1:00pm of the next day after application.

O English language certificates may take 7-10 days to issue depending on contents. Apply for

an English language certificate with plenty of time before it is actually needed
YcApplication can be done by the postal service. Check the website for how to apply for it.

BEEHICDOLT  Issuance of office copy of commuter pass
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If you want an office copy of commuter pass to buy a JR commuter pass, come to the “18.
Administration Office” with your student ID card. (It is issued within one day.)
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Entrance to the buildings for “Clinical Research”, “Clinical Lectures”, “Basic Medicine”, “Basic
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Medicine Lecture/Practice”, “Basic Research” and “General Education and Research
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You cannot enter any of these buildings on weekends, holidays and during the night as they are
locked at those times. To confirm when they are locked or to let you enter a building during the
time when they are locked, contact your supervisor or a instructor in charge.

However, your student ID card can let you enter the buildings for “Clinical Lectures”, “Basic
Medicine” and “Basic Research” as lectures are given in them on Saturday.



10 HREFEEHSEDALEICDLT Entrance to Shikata Branch Library
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You can use the library all day long. Enter the library from the front door by your student’s ID
card.

11 RFEIEORBRTEDHMAICONT
Computer Room for exercise on the third floor of the library
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A computer room for exercise is on the third floor of the library where under-graduate and
graduate students can freely use computers.

The user ID and password are needed to log in to a computer in this room, which are shown on the
“Password Notification Letter” and to be used for the Information Processing Educational
Computer System.

You can enter the library through the front door with your student ID card and go to the third floor.

12 REEELVS— (EHE) OFAIZDONT
Health Service Center (Shikata Office)
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The Health Service Center provides periodical medical examinations, special medical
examinations (including IR), mental health counseling, health education, first-aid treatment, and
the issuance of a certificate of health. There is some medical equipment that you use for
measurement. Feel free to utilize the facility to maintain good health. ( free of charge)
Visit the website of the Health Service Center for more detailed information.

Location: the second floor of the Memorial Hall, Shikata Campus

Open: Monday-Friday, 10:30-16:30

Telephone: 086-235-7487

http://www.okayama-u.ac.jp/user/hokekan/index.shtml
Students who took a periodical medical examination can view and print its results on a computer
on campus. You will be notified by the information on a bulletin board as to when you will be able
to view it.

Okayama University website (addressing to students and faculty members) —Campus life

information (for students) — Academic Affairs System(Class registration, grades and others)

— Medical examination (Notice of Regular Physical Examination)
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Student Support Services Center (Shikata Office)
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The Student Support Services Center has been established, designed to assist students in bringing
solutions to troubles and worries they have encountered in their campus life and any questions.
Details are below. Feel free to come by for help.

Location: Academic Affairs Section on the second floor of the Administration building, Shikata
Campus

Open: Monday- Friday, 10:30-17:30

Telephone: 086-235-6589

E-mail: nayami-2@cc.okayama-u.ac.jp
Refer to “19. Student Counseling Consultation Office in Student Support Services Center”
For International students, special supporting is provided by International Center of the
University.

14 BWUXRZOMEHKMBEI Consultation offices at Okayama University
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http://ic.int.okayama-u.ac.jp/japanese/interstudents/adviser.html

These are offices students can visit and discuss any problems they might have on campus. The
address below introduces the offices. Pick one that is most convenient and suitable for you.
http://www.okayama-u.ac.jp/ja/cat2_a_11.html
There are offices like:
Student counseling and consultation services: Refer to “19. Student Counseling
Consultation Office in Student Support Services Center”
Office for General Consultation: Refer to “19. Student Counseling Consultation Office in
Student Support Center”
Student Support Services Center (Shikata): Refer to “13. Student Support Center
(Shikata Office)”.
Health Service Center: Refer to “12. Health Service Center (Shitaka Office).
Consultation Desk of Harassment
Desk for reporting/consultation about whistle-blowing



”18. Administration Office”

Use the address below for the Advisor’s Room for international students.
http://ic.int.okayama-u.ac.jp/japanese/interstudents/adviser.html

15 #EBXIEREAE Support for Employment
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In efforts to support Master’s course students who seek employment in private industries or
government offices, information from the Career Support Office of the Student Support Services
Center is posted on a “Graduate School Bulletin Board” in front of the “Graduate Office” on the
second floor of the Administration Building.

Employment guidance is provided to first year students of the Master’s course in Shikata.
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P2P file exchange software is prohibited
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http://www.okayama-u.ac.jp/user/cc/

Okayama University prohibits students from using P2P file exchange software. To use P2P file
exchange software, it is required to apply for a use permit to the Center for Information Technology
and Management and get approval from them.
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Okayama University Research Incentive for Outstanding Students

ARFETIE, RFERFPAEOHETROM LAY, 72, EEMOITEEL S 2MEELERT 2729,
EPHE & L CHRFTHIERESE LA, FEACLE, 10458 (ER¥%255H, HERER1
07 H) ZMREEL LTI & Z T 2HIERH Y 7,

HEE TS OFMNL, PHRPELEROR— L=, b LIXEHFAE LR (Bi%: 086
—251—7185) IZBMWAEDERENET,

http://www.okayama-u.ac.jp/tp/student/ksyoureikin.html

This study grant is offered graduate students who presented treatises to the academy for funds of
up to 100,000yen. Please look at our website or call to Academic Affairs Department, Student
Support Division(086-251-7185) in Tsushima Campus.
http://www.okayama-u.ac.jp/tp/student/ksyoureikin.html
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[Doctor’s course (Medicine)] [Master’s course]

O Contact window: Graduate Office (Daigakuin-Kakars), Academic Affairs Section, Graduate
School of Medicine, Dentistry, and Pharmaceutical Sciences (204 Floor of the Administration
building)

2-5-1 Shikata-cho, Kita-ku, Okayama, 700-8558

Telephone: 086-235-7986 Ext. 7087

FAX: 086-235-7045

e-mail: kdf7986@adm.okayama-u.ac.jp

O Office hours: 8:30-17:15 (weekday)

(The office is closed on Saturday, Sunday, and holidays.
Kindly be reminded that from 12:00 noon to 13:00 on weekdays staff members
may be out of office for lunch and unable to support you right away. )

[Doctor’s course (Dentistry) ]

O Contact window: Dental School Office (Kyomu-Daisan-Kakar:) Academic Affairs Section,
Graduate School of Medicine, Dentistry, and Pharmaceutical Sciences (2r¢ Floor of the
Dentistry building)

2-5-1 Shikata-cho, Kita-ku, Okayama, 700-8525

Telephone: 086-235-6627

FAX: 086-235-7564

e-mail: mag6627@adm.okayama-u.ac.jp

O Office hours: 8:30-17:15 (weekday)

(The office is closed on Saturday, Sunday, and holidays.
Kindly be reminded that from 12:00 noon to 13:00 on weekdays staff members
may be out of office for lunch and unable to support you right away. )
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